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SPORTIDENT

SETTING UP AN EVENT

Prepared by: Judith Powell January 2001

You will need Sportident OE2000 software installed and registered on your machine.  It is assumed that you are familiar with windows selection procedures.  Please bear with my reminders to exit sections accurately; they are born of many years experience teaching people how to use new software packages. When using a package for the first time it is easy to overlook these things and simply close using windows.  If you do this, your work will not be saved.

1 Select and open the Software
2 Select Event




Select New

Enter  [NAME of your event]

You will also need to enter zero time in format 09:00 for 9am, other details are optional, or may be added later.

If you intend to use Sportident to enter pre entry competitors in the database, you can enter the cost for SI card hire and event fees, for EOD only it is best not to do this.

Decide whether you intend to use sportident units to time the competitor as they start, or if they are to be timed from their set start time on the database.  

If a real time start is to be used check the box labelled “use start station for real time start”


USE THE TICK BOX to exit and thus save your event definitions.

You must now identify the classes available and the clubs you expect to enter

3 Select Entries

Select
Classes

The table headings short & long are for the names of the classes, the short column is for the short version of the class name eg M21L, and the long column allows you to write this out as M21 Long.   Both columns must be filled in and it is usual to write the short version in each.

Use TAB keys to move along the columns in the row, and to move through to the next row.

If you wish to enter entry fees these should be written in the next two columns.

The final column allows you to differentiate between types of competition at this event, for instance it may be a ranking event with colour coded courses for beginners.

Unless you wish to do this, leave this column at its default setting of normal

For a badge event enter all the classes available, 

for a colour coded event enter the colours in both columns eg green, green

You can press ENTER and then use the DOWN ARROW KEY to take a short cut to the next row if you do not want to enter anything in the fees and type columns

When you have entered all the classes USE TICK BOX to exit and thus save your file of classes.

You will need to list the clubs you think may be entering your event (extras can be added later, but it saves time if you list the predictable ones first) This section is confusing because for UK events it is best to enter the club initials in the city column and ignore all the other columns.  If you take entries on the day it is very helpful to include IND for independent and BOFREG for people with no club affiliation.


4 Select Entries

Select
 Clubs

Enter anticipated clubs in the city column, using the tab key and down arrow key to speed up entry

USE THE TICK BOX to exit and thus save your file of clubs.

The PLANNER will normally carry out instructions 5 - 6 to define controls and courses 

5 Select Courses



Select Controls

You must now list all the controls you are using.  If you are using picover to generate control descriptions etc there is no need to define controls here.  If you are not, then you should define controls and use the software to print out control descriptions.

The cursor lies in the first column with the default number 1, and default description “Control 1”

Control number 1, is invariably the start so move to column 2 by pressing the TAB KEY and edit the description to “Start 1”. 

Pressing the tab key again will take you to the first selection box for IOF descriptions.  Use the mouse to select the description you want, and tab to the next box and so on.

Move to the next control by pressing ENTER, you will see default number 2 and description “Control 2”

If you have more than 1 start then the other starts will be 2,3 etc. so enter all your starts, editing the descriptions to “Start 2” etc.

After listing your starts as controls 1, 2 etc you must enter the rest of your controls.  Assuming your first control is number 101, begin by amending the default number in the first column to 101, then TAB KEY to column 2 

If you need to print written descriptions then edit column 2 to the written control description, eg “depression”

If you do not need written descriptions it is normally an aid to input speed and comprehension if you leave the default description as “Control 101” etc.

When you press ENTER you will notice the next defaults are 102, Control 102; so you can just keep pressing ENTER to accept the defaults if you are using all the controls.  It is often quicker to enter all control numbers this way and delete the ones you are not using by scrolling through the list to the ones you are not using and deleting them (Select Edit, then Delete)

To INSERT a control just add it to the end of the list (editing the default numbers and descriptions).  It will automatically be inserted in the correct order)

When you are satisfied that you have entered all your controls USE THE TICK BOX to exit and thus save your file of controls.

6 Select Courses


 Select Courses
Enter 1 in column 1 and TAB to continue.  Course 1 will appear in the descriptions box.  If you are defining badge courses this is sufficient, but for a Colour coded course change the description to brown, blue etc. Now TAB to continue, entering course length, climb and start number as you come to them.  You will also need to enter the length of the Run in from the final control to the finish.  The last TAB will take you to the control selection box.  Move the cursor to the three dots at the right and a drop down list of all available controls will appear.  The controls for the course should now be dragged across until you have a complete list of controls for the course, in the correct order.

TAB to go to the next course and repeat the procedure until you have defined all the courses at the event.

USE THE TICK BOX to exit and thus save your file of courses.

You must now allocate courses to classes

7 Select Courses


Select Classes

You will be presented with a table of classes defined for this event, and must now allocate courses to them

Click the right hand button in the courses column to see, and then select, a course from the courses you have previously defined as available.

If you are setting up a colour coded event you will end up with three columns all listing the same colour!

USE THE TICK BOX to exit and save your file of classes.

Now set up the competitor entry format

8
Select
 Entries



Select Entries

You will be presented with a default table, which will be adequate for a badge event except for the omission of an SI number column. 


Select Columns


Check SI card

For colour coded events the column headed class is used to enter the colour coded course so it is necessary to define an extra column. 


Select Columns



Check Text 1

This will provide an extra column at the right, which can be used to hold the competitors class.

It does not seem possible to change the order in which the data is input into each record.  (The item “input order” actually means that the file is currently displayed in input order.  This can be changed to name, club, start time etc for other purposes.)

USE THE TICK BOX to exit and save your entry file definitions.

ENTERING COMPETITOR RECORDS

1
Select
 Entries



Select Entries




Select View





Select Start number and SI cards

There are two options for entering data, either by the Entries Entries selection above or by selecting Entries



Direct entries

The direct entries option is more user friendly and is therefor advised, but it still has irritations.


Enter competitor data, using tab keys to move to the next column and the 

ENTER KEY to move to the next competitor.

Be very careful to press the enter key at the end of each row, if you use the tab key you will lose that data record and have to type it again. – You will soon learn!

If you have not entered any fee you will be asked to confirm that no fee is to be paid, press ENTER again to accept this.

For EOD this is annoying and there appears to be no way of excluding the fee column, but you will soon get into the routine of pressing Enter twice.

(Whilst using the Enter Enter option for the club and course columns the details from the previous record are offered as a default. The Direct entries option does not do this, but shows the available options more clearly)

Either tab to accept or enter new data.

It is not necessary to type out the whole of a club or class name, as soon as it is uniquely identified the rest of the data will be filled in.  Eg to select a green course it is only necessary to type “g”, but for blue it will be necessary to type “bl” to differentiate it from brown “br”

GREAT CARE needs to be taken because of this ‘help’ feature when entering club names.  The minute you type in an ‘s’ SBOC will be filled in, and it is necessary to type a “w” to ensure a person is correctly entered as SWOC.  A number of SWOC members have migrated this way to SBOC in the past 

The Club and Class columns are not case sensitive, so you could leave the keyboard on lower case and continue typing in “swoc” and it will appear as upper case “SWOC” from the pre-defined club list.

USE THE TICK BOX to exit and save you competitor file

POTENTIAL PROBLEMS

You may have a competitor whose club is not in the club list eg an overseas competitor.  You will not be able to enter this competitor until you have created a new club.  This is very easy.  Select Create Club from the Direct entries option (or club then create club from the standard entries option) The only section it is necessary to fill in is the City field, which should be filled with the club name (I usually write the country here for an odd overseas competitor)

DELETING COMPETITORS

This cannot be done from the Direct Entries 

Select Entries
Make sure the record you want to delete is the active one


Select Edit
Select Delete competitor

You will be asked to confirm that you wish to delete the competitor

